
Requesting Access to Government Records under the New Jersey open public Records Act (N.J.s.A. 47:1A-1 et seq.)

L fhis form should only be u,ed ro submir,""or@

13. Information provided on this form may be subject to disclosure under the Public Records Act.

2. complete and date this request form and deriver it in person dudng regular business hours or by mail, fax or
electronically to the appropriate custodian ofthe lecord requested. Yorr requ€st is not considered filed until
the appropriate custodian ofthe record requested has received a cornpleted iequest form. Ifyou subrnit the
request fomrm to any other officer or employee of the Borough of ship Bottom, tl.ht officer or employee may
not.have the authority to accept your request form on behalf ofthe Borough of Ship Boffon and your request
will be directed to the appropriate division custodial. The seven businesi day response time will not
commence until the proper custodian revielvs the request to determine ifit is completc.

3 Ifyou submit a request for access to govenlment records to someone other than the appropriate custodian, do
not_complete the tolough of ship Bonom request fo'-, or attempt to make a request foriccess by telephone
or fax; the Open Public R€cords Act and its deadlines, restrictions and remedies will not apply to your
roquest.

4. The fees for duplication of a govcmment record in printed form are listed on the liont ofthis form. We will
notify you ofany special charges, special service charges or other arlditional charges autho zed by State law
or regulation before processing your request. payment shar be made by check or money order payabre to the
Borouglr of Slrip BottohL.

5. If it is necessary fot the records custodian to contact you conceniDg your request, providing identi$ing
infomation, such as your name, address and terephone number or Jr'e-mair iddress is requirea. wierl
contact is not necessary, aDonymous requests are pennitted; except that a'onymous requeits for personal
information are not honored.

6. you nwy be clratged a 5094 or other deposit when a requestfor copics exceetls 525, The Borough of Ship
Boldrrl custodian will contact you andadvise you ofany deposit requirements. Anonymous requlsts, when
pemitted, require a deposit of l00o/o ofestimated fees. yoir agree tJpay the balance due upon deriveiy ofthe

7- Under OPRA, a custodian must deny access to a person who has been convicted of aD indictable offense in
New Jersey, any othcr sta1e, or the united states, and wbo is seeking govemment records containing personal
ilformation pertajning to the person's victim or the violim's t'amilv.

8. By law, the Bororg'h ol Ship botom must nolify you tltat it grarts or,.lenies a request for access to
government records withiD seven business days after the custodian oftlte record requested receives the
request, provided that the record is cu[ent]y available and not in storage. Ifthe record requested is not
culrently available ol is in storage, the custodian will advise you within seven business days when the record
cal be made available and the estimated cost. you may agree with the custodian to extend the time for
making records available, ot granting or denying your request.

9. You may be denied access to a government rccord ifyout request would substantially disiupt agency
operations aDd the custodian is unable to reach a reasonable solution with you.

10 Lf the Borough of Sltip Bottotn is unable to comply with your request for access to a govenxnent record, the
custodian will indicate the reasons for denial on the request fo'* and send you a signed and dated copy.

11. Except as otherwise provided by law or by agreement with the requester, ifthe custodian ofthe record
requested fails to respond to you within seven business days ofrcceiving a request form, the failwe to respond
will be considered a denial ofyour request.

12 If your request for access to a govemment record has been denied or unfilled wittin tlle time permitted by
law, you have a right to challenge the decision by the Borcugh of Ship Boftom to deny access. At I our
option, you may either institute a proceeding in the supedor court ofNew Jersey or file a complaint in
writing with the covemment Records council (GRC). you may contaot the GRC by toll-ftee ielephore at
866-850-0511, by maii at PO Box 819, Trenton, NJ, 08625, by e -mail at grc@dca.siare.,?. uJ, or aitheir web
site atwww.nj.got/grc. The Council can also answer other queslions about the law.


